
7.24
Documents Required for Form E

Our ref:

[date]

[name]

[address]
Dear [name]

Re: Matrimonial Proceedings

I enclose a checklist to help you get together the documents you will need to produce when filing Form E with the court. As arranged, I will give you a call in a couple of weeks to arrange for you to come in so that we can start to compile Form E.

Yours sincerely
Please assemble the following documents which will need to accompany Form E and bring them with you to the next appointment:

· Last statement of account from mortgagees showing amount owed on mortgage

· House valuation if you have one

· If you own another property, the same information as above

· A list of all Bank and Building Society accounts you have whether sole or joint accounts, with their addresses and account numbers

· Statements covering the last 12 months. In the case of Internet accounts you will need to download the statements off the Web. In the case of Building Society accounts with a passbook, please supply photocopies of the book. With card accounts you may need to go to the cash machine and print off mini-statements to bring the entries up to date

· A list of Life Insurance policies, whether in sole or joint names, with policy numbers and surrender values. You will probably need to write to the Life Company to get an up-to-date surrender figure. The annual statement of benefits is not sufficient unless it also contains a surrender value, which most do not

· A list of shares

· A list of all pension plans with plan numbers and a Capital Equivalent Transfer Value (CETV) from the pension provider. This figure usually takes several weeks to obtain so apply early

· Your latest form P60

· Your last three pay slips. If self-employed, your last two years of accounts

Please try to assemble as much information as possible. Providing the documentation piecemeal takes longer to process and adds to your costs. If you cannot obtain everything, provide as much as you can.
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